Occupational Health and Safety Act 2004
Course Notes:

The Law states that every employer must provide: 

· Safe place of work

· Safe systems of work

· Safe plant and equipment

· A management representative for OH&S

· Information, instruction, training and supervision to all employees as are necessary to enable the employees to perform their work in a manner that is safe and without risks to health

Failure to do so constitutes a breach of their “Duty of Care”
The Law states that while at work an Employee shall:
· Take reasonable care for his or her own health and safety and for the health and safety of anyone else who may be affected by his or her acts or omissions at the work place

· Co-operate with his or her employer with respect to any action taken by the employer to comply with any requirement imposed by or under this act
Safety Management system
Work places are being encouraged to set up “Safety Management Systems”

Comprising:

· Policies and procedures

· Workplace consultation
· Risk assessment and control

· Incident accident reporting

· Workers compensation and return to work management

It is essential for any employee to have knowledge of designated staff:
· Management representative

· Workplace representative

· First aid officer

· Fire warden

It is essential for any employee to have knowledge of their responsibilities:
· Notification of injury

· Exposure and near miss incident reporting

· Assist in the identification and elimination of hazards

· To know the location and purpose of Material Safety Data Sheets (MSDS)
· Take part in new equipment and new systems training

· To give assistance with OH&S investigations

· Become aware of and adhere to policies and procedures applicable to their duties 

Other issues
Identification of hazardous substances

Maintenance of a dangerous goods register

Determination of the risk to staff of hazardous chemicals

Implementation of control measures for all high priority risks
Consultation of all parties in regard to OH&S issues
Routine test and tag of all electrical equipment
Review risk assessments and control mechanisms on a regular basis (continuous improvement)
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