GuitarMuckUp Task

Obtain a soft copy of the document titled “GuitarMuckUp.doc” and a hard copy of “HerbsStyleGuide.doc” from your tutor.

1. Format the “GuitarMuckUp” document to the rules setout in the style guide.

Paying attention to:

· Margins

· Line Spacing

· Spelling mistakes not detected by the spell checker

· Correctly spelt words assumed incorrect by the spellchecker

· Font Face and Size
2. Insert a price Table at the bottom of the document consisting of 3 columns and 2 rows as follows. Note the table has been centered and the width reduced.

	Adults
	Concession
	Children

	$20.00
	$15.00
	$10.00


3. Insert somewhere within the document a picture of one of the guitars supplied by your tutor and reduce the size to about one quarter.
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Add a copy of the amended document to your portfolio to be forwarded to your tutor as directed.
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